Step by Step Online Filing

of Appeals before FAA
(First Appellate Authority)

Under Income Tax Act, 1961

PRESENTED BY:
FCA Sidharth Jain New Delhi,

sidhjasso@yahoo.com




Income-tax (3rd Amendment) Rules, 2016
vide S.0. 637 (E) dated 01.03.2016
Substitution of Rule 45 to the Income Tax
Rules 1962 AND substitution of Form 35



“45. Form of appeal to Commissioner (Appeals).-

(1) An appeal to the Commissioner (Appeals) shall be made in Form No. 35.
(2) Form No. 35 shall be furnished in the following manner, namely:-

(a) In the case of a person who is required to furnish return of income
electronically under sub- rule(3) of rule 12,-

(i) by furnishing the form electronically under digital signature, if the
return of income is furnished under digital signature;

(i) by furnishing the form electronically through electronic verification
code in a case not covered under sub-clause (i);

(b) In a case where the assessee has the option to furnish the return of
Income in paper form, by furnishing the form electronically in accordance with
clause (a) of sub rule (2) or in paper form.



45. Form of appeal to CIT(A).- Contd

(3) The form of appeal referred to in sub-rule (1), shall be verified by the person
who is authorised to verify the return of income under section 140 of the Act, as
applicable to the assessee.

(4) Any document accompanying Form No. 35 shall be furnished in the manner
In which the said form is furnished.

(5) The Principal Director General of Income-tax (Systems) or the Director
General of Income-tax (Systems), as the case may be, shall- (i) specify the
procedure for electronic filing of Form No.35 and documents; (ii) specify the
data structure, standards and manner of generation of electronic verification
code, referred to in sub-rule(2), for the purpose of verification of the person
furnishing the said form; and

(ii1) be responsible for formulating and implementing appropriate security,
archival and retrieval of policies in relation to the said form so furnished.”

3. In the said rules, in Appendix-II, for Form No.35, the following form shall be
substituted, namely:-



Key actions to be performed before online e-filing of

appeals

(1) Deposit the appeal fees and have a copy of the challan.

(2) Scan separately following in PDEF: -
a. Copy of the order appealed against.
b. Copy of notice of demand u/s 156 of the Act.

(3) Copy of acknowledgement of the ITR filed for the year for which
appeal is being filed.

(4) Incase additional evidences would be filed, have details of documents
sought to be filed as additional evidences.

(5) Incase appeal is being filed belatedly, sufficient reasons for seeking
condonation of delay , must be prepared well in advances.

(6) Donot use any special characters such as @, #, etc.

(7) Grounds of appeal must be simple, specific and short and each ground

should not exceed 100 words.
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UserID*

Password *

Captcha Code

Image

Enter the number as in above
image *

Forgot Password?

New Users? Register Now | Resend Activation Link

m e-Filing Login Through NetBanking




Dashboard My Account . e-File - Compliance » Downloads - Profile

Upload Retum

Quick Link

Settings « My Request List - Worklist -  Helpdesk

Prepare and Submit Online ITR
0 Quick e-File [TR ]
e-File in response to Notice u/s 139(9)
0 Upload Retum
0 View Form 2643 (Tax Crdi Change ITR Form Particulars
0 Rectfication Request Prepare and Submit Online Form(Other than ITR)
0 Tax Calculator e-Verty Retum
0 Downloads Generate EVC
0 E-Pay Tax Upload Form BB (Retum of Net Wealth)
4
Response to Outstanding Tax Demand
Upload Form 6 (for undisclosed foreign asset)
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Prepare and Submit Form Online (Other than ITR)

I3 Click here to download the DSC Utility | (7]

@ Steps to Generate Signature File :

+ Download the "ITD e-Filing DSC Management Utility”.
+ Generate the signature file. Follow the instructions in the Utility
+ Altach the generated signature file.

Note: The generated signature file is valid only for one transaction.

Attach the Signature file * ' Choose File | gl <ignsture
e




= RES, olaas

Please selact the relevant CIT(A) from the drop down. Select v
Please check the checkbox if CIT(A) you wish to appeal is v
not present in drop down
Please select the State* Delhi (UT) v
Please select the City” DELHI v
Please select the relavant CIT(A) from the d :

Please select the relevant CITA* 9 VA from the dropdawm

Select Y

(Continue|Cancel
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Instruchons Fom 35  \erdfication Altachments

1
2

N o O W

9.

General Instructions:

Fieids marked with asterisk (*) are mandatory.

Whie entering the data in onfine form, please do not click BACK button in browser or press BACKSPACE button. You
will be logged out.

Al amounts are in Indian Rupees.

A calendar is provided for selecting the date fieid (format DD/MM/YYYY),

Al greyed out fields are ether auto-filled or non-aditable.

It is a good practice 1o save your work frequently. Please use SAVE AS DRAFT option.
Aftachments

(8) All the attachments together should not excesd 50 Mo,

(b) All the attachments shouid be in Pdf or Zip format only.

In Forms wherever information is captured in tables

(8) Addng new Row: Click ADD button to sdd a new row and enter values in the field provided.
(b) Deleting Row: Select the row to delete from the fist and click DELETE ROW button.
Please enter only the value wherever the information is needed in percentile.

10.1t is preferable to have JRE version 1.7 and above instalied on your machine.
11, Please venfy the Form, accompanying sttachments/documents before you submd.




FORM NO. 35

[See rule 45)
Appeal to the Commissioner of Income-tax (Appeals)
 Eswmit [ Save Draft Exit nn
Instructions Form 35 Verfication Altachments
TAN (if available)
Flat/ Door/Block No * m«wrm/ Road/ Street /Post Office
t v] [ v
Pincode * Mobsle No * STD code Phone No.
0
Email Address * [\Nhndmnoﬁudcamnc]aﬁonmaybomwmai?'
Select v




Order against which Appeal is filed

Assessment year in connection with which the appeal is prefered  Assesessment Year | 2013-14 v
1 Enfer financial year in case appeal s filed against an order where Select -
assessment year i not relevant® Financial Year 2020-21
201820
Details of the order appealed against 2018-19
201718
a Section and sub-section of the Income-tax Act, 1961*; Select 201617
2 2015-16
b Date of Order 2014-15
201314
¢ Date of senvice of Order / Notice of Demand * ﬂfg
201011
3 Income-ax Authonty passing the order appealed against * |'||'IAHDE-I11:|.I:IEI..I-I 2009-10
2008-09
Pending Appeal 200708
4 VWhether an appeal in relation to any other assessment year financial year is panding in the WHMW
casa of the appellant with any Commissioner (Appeals) * 00405
Appeal Details 2003-04
200203 b

5 Settion and sub-section of the Income-tax Act, 1961 under which the appeal is prefemed *
& |If appeal relates 1o any assessment ¥
a Amount of Income Assessed ( )

b Total Addition to Income ( )

| =10




Ovder against which Appeal is fiked

Assessment year in connection with which the appeal 1s prefemed/
1 Emter financial year in case appeal is filed against an order where
agsessment year is not relevant®

Details of the order appealed against
a Section and sub-section of the Income-tax Act, 1961*;
2
b Date of Order

¢ Date of serace of Order / Nolice of Demand

3 Income-lax Authonty passing the order appealed aganst *

Assesessment Year |..'-_':|}‘|3-I-4

Financial Year

| Select

|'HLHDE-

Pending Appeal

4 Whether an appeal in relabion to any other assessment yvear! financial year is pe

case of the appellant with any Commissionar (Appeals) *

Appeal Details

& Section and sub-section of the Income-lax Act, 1961 under which the appeal is

& If appeal relates to any assessment »
a Amount of Income Assessed [ )

b Total Addition to Income ()

Select

143(1)
147

144
143(3)
143(18)
201

1T
170(3)
1702)
18(3)
155

154

150
2MB
ZT1A
2

237

prd |
27268

I

| 118




Details of the order appealed against

a Section and sub-section of the Income-tax Act, 1961*: 143(3) .
: b Date of Order INDI018 =

¢ Date of service of Order / Nolice of Demand * 10042018 =
3 Income-tax Authority passing the order appealed against * | WRD 61(1), DELH |
Pending Appeal

4 Whether an appeal in relation to any other assessment year/ financial year is pending in the
case of the appellant with any Commissioner (Appeals) *

Select

Appeal Details

Yas

5  Section and sub-section of the Income-tax Act, 1961 under which the appeal is prefemed *
& If appeal relates to any assessment

a Amount of Income Assessed ( )

b Total Addition to Income ( )

¢ Incase of Loss, total disallowance of Loss in assessment ( )

d  Amount of Addition' Disallowance of Loss disputed in Appeal | )

& Amount of Dvsputed Demand (- Enter Mil in case of Loss

y;:

Select




b Total Addition to Income | )

¢ Incase of Loss, total disallowance of Loss in assessment [ )

d  Amount of Addition/ Disallowance of Loss disputed in Appeal [ )

& Amount of Disputed Demand ()= Enter Mil in case of Loss

T If appeal relates to penalty | Not Applic able v |
a Amount of penalty as per order [ )
b Amount of penalty disputed in Appeal { )

Details of Taxes paid

g Where a retum has been filed by the appellant for the assessment year in connection with |"|"E|-5 -
whach the appeal is filed, whether tax due on income returned has been pasd in full * e

8.1 If reply to 8 i3 Yes, then enter detaals of relum and taxes paid

b

c

P

Acknowledgement number | LMot Applicabie
Date of filing | &
Total tax paid |
Where no retum has been filed by the appellant for the assessment year, whether an
9  amount equal to the amount of advance tax as per section 24%4)b) of the Income-lax Select 'J

Act, 1961 has been pasd”




which the appeal is filed, whether tax due on income retumed has been paid in full *

81 If reply to 8 is Yes, then enter details of retum and taxes paid

‘S—Wh'éie a refum has been filed by the appellant for the assessment year in connechion with

a  Acknowledgement number [123456709011121
b Date of filing ooy | @
¢ Total tax paid [

Where no retum has been filed by the appellant for the assessment year, whether an
9 amount equal to the amount of advance tax as per section 24%(4)(b) of the Income-tax
Act, 1961 has been paid*

9.1 If reply to 9 1s Yes, then enter details
Tax Payments
Su'o' BSR Code Date of payment  Serial Number

Yes

Yes

18] | & [ ‘1

Select

No
Not Applicable

[ Add | [ X Deste

details of tax deposited under section 195(1)

10 If the appeal relates to any tax deductible under section 195 of the Income-tax Act, 1961 and bome by the deductor,




Statement of facts, Grounds of Appeal and additional evidence

Statement of Facts

Facts of the case in bnef (not exceedng 1000
M words)*

List of documentary eadence relied upon

Whether any documentary emdence other than

12 the evidence produced during the course of
proceedings before the Income-tax Authonty
has been filed in terms of Rule 464 *

| Select v

12.1 I reply to 12 is Yes, fumnish the list of such |
T documentary evidence

13 Grounds of Appeal{each ground not exceading 100 words)*

i Relevant section (s) of IT/Act | s5ue Ground of Appeal




14 Whether there is delay in filing appeal

If reply to 14 is Yes, enter the grounds for

15 condonation of delay (not exceeding 500 words)

16 Detals of Appeal Fees Pad*

Select

No

% BSR Code Date of payment Senal Number Amount

1 @ &

L Add | | X Deite |

17. Address to which notices may be sent to the appellant*

Flat/ Door/Block No * v;"";“"""*‘“'w’ Road/ Street /Post Office
DELHI | DELHI v |INDIA v

Pincode * Mobile No * Email Address *

0

. E2Swmit [ SaveDraft  E3 Exit. |



FORM NO. 35

[See rule 45]
Appeal to the Commissioner of Income-tax (Appeals)
Fasubmit [ Save Draft Exit n n

Instructions Form 35 \enncation Allachmenls

I,
/Name of Appellant (AUTO)

the appellant, do hereby declare that what is stated above is true to the best of my information and bebef It is also
certified that no additional endence other than the ewdence stated in row 12 1 above has been filed

Place*
Date:* 230472016
P2Submit [ Save Draft Exit nn
Website Policies | RTI | Grievance | Useful Links | Terms of Use | Ste Map | Disclaimer Site owned by

Copyright @ Income Tax Department, Minstry of Finance, Government of India. Al Rights Reserved

Ste Bast Viewed in 1024 x 758 reschusion | St Last Updated on 22042016 Income Tax




Mavigation Trail
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FORM NO. 35
[See rule 43
Appeal to the Commissioner of Income-tax (Appeals)
F2Suwmit [ SaveDrat 3 Exit n_,.
Inslructions Form 35 Verification  Aftachments
Attachments
[Notes :
a)All attachments should be in Pdf or Zip format only b)Each attachment should not exceed 5 Mb.
Attachment :
1 Copy of order appealed against Choose File | Mo file chosen
2 Motice of demand Mo file chosen
3 Any other attachment No file chosen
Mswmit [ SaveDraft [ Exit [« |
Website Policies | RTI | Grevance | Usehd Links | Terms of Use | Site Map | Disclaimer Site owned by
Copyright & Income Tax Deparimant, Ministry of Finance, Govemmant of incia. &l Rights Ressrved income Tax Department

Sha Beal dewed in 1024 x TEE redolution | S8e Last Updated on 220H2016




C4Submit | SaveDraft B4 Exit




THANKYOU

(Your Queries are welcome at sidhjasso@yahoo.com)




